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1% Cut Off Date

VACANCY ANNOUNCEMENT BEAYIA: BERTECTHE
Closing Date Open until filled
F47H:
Date of Issue 15 APR 2009
1.58%FE 4 Job title (F#R Grade _1-5 /FBFFH/ LAD 3) SEAH A B EEFBH Area of Consideration
General Supply Inspector, MLC #269 No. of Recruitment | D] 33 MLC/IHA €3£ & (BBERM)
_%%Tl_,;ﬁé}_fﬁa_ﬁ}_ﬁ‘é:&““““ o ""Ij _é?_l;:_lilz)_“g_%“\_(_e_s ___________ Current MLC/IHA Employee within Activity
Acceptance at Lower Grade Trainee BE V&M Trainee Grade: 1-4 X & MLC/IHA %%E(_ﬁiﬂlﬂ)_
eSS OseEzr | O&% - &p%  [ER: 1 4 g_urrent MLC/IHA Employee in commuting
Administrati\_/e_ Trade & Service Security & Fire Medical ﬁtig?\/l LCIHARELE (27 B K E)
2. 8BBX Activity Current MLC/IHA Employee Japan Wide
Personal Property Branch (Code 406.5), Supply Management [ 48 Off Base Applicant

Department, Atsugi Site, U. S. Fleet and Industrial Supply Center, | 5.FBR®#E%E Type of Employment
Yokosuka

BB AT Working Place: ##Mi KL Oogami, Ayase-Shi m;c
3. B FEMER Work Schedule (B 40 BFREHIhr/wk) BSR4 HPT

8 40 Bsf5%I: 40 Hours Per Week
X #8281 Regular [] A~#R 81 Irregular Mon — Fri, 0745 - 1630
] & &4& Night Shift [X] 7% Overtime [X] H 384 Business Travel

% A Permanent
BRE Limited Term (_# A Months)

OXOOX

6.FEFEAE Duties
See attached sheet.

7. B % Working Condition:

8.EREMH. BHEHE Qualification/Physical Requirements

BWT-1-5

- One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related field, or completion of bachelor degree
in the related field.

- Skill in operating a personal computer system such as MS Word, Excel.

- Ability to speak, read and write English at fluent proficiency level (LAD-3).

- Ability to read, write and speak Japanese fluently.

- Regular Driver’s License (AT Restriction is NOT acceptable).

*Those who do not fully meet above requirement may be considered for lower grade trainee.

BWT 1-4

- One year of any clerical, technical, or administrative work experience or completion of 4-years college/university in any field.

- Other factors will be considered in conformity to the target grade.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

[Eligibility for MLC Employment]

- Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of alien registration
certificate (both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

- Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain approval for
employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

#EE 1 English Language Proficiency : [J#Z 7z L None []#1#&k Basic [ ]9 #k Intermediate [X]_E#& Advanced [[J4¥EXMAEH Exceptional

%P Educational Background : See block #8 | $25F5E & T 5T License/Certificate Required : See block #8

9.1RH9 % 4 M Application and Associated Documents

*N EFEGERE (R - EM@)  Application for Vacancy Announcement (HROY Form 1, Front & Back) http://hro.cnfj.navy.mil

*X] BPEEFEIREE Resume of Specialized Work Experience (HROY Form) http://hro.cnfj.navy.mil

*MEEAIL Complete * in [] B&ET Japanese [X] #EET English [] &5 5 T4 Either

HR OBERLUSM AT 2 5413, BEBCLTUTOFELTALTFI, ZHEERES, Kb, B, EEAR, BFE
T EET. PR, SET DIAME S LIAEA . MBERE (Stt4 . EASE. BERERE. FELVWEBRARCERERERLE)
To be considered for selection, resume must include at least the following information: Announcement number, full name, citizenship, phone
number, address, SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work,
weekly hours of work) Any special skills and licenses related to the duties of the position to be filled.

X EEDREHNZIIAT B L DDE L Certificate of English Proficiency (Copy)

X 80 AENFE %L L. IEHEDEMEES -EFT- KL & \=REAHE (12cm x 23.5cm)

12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

X BEESELSNDAE, SAEABETR /AR R— ~/EFLD 3 E— For non-Japanese citizen applicants, copy of Alien Registration
Card and Passport/Visa



http://hro.cnfj.navy.mil/
http://hro.cnfj.navy.mil/

fILVE 5k for Job Inquiries $2Hi 5t Office to Submit EHMEIH For Official Use

HLYEE HLE S Office/POC T252-1101 s )1 B#E#ETH K E
HRO Atsugi Satellite Office B A £ i A &R Oogami, Ayase-Shi

PDNO: FISC-406.5-004
& 046-763-3426 / 3624 / 3427 [EARE# AFEEP HRO BOX12

(DSN) 264-3426 / 3624 / 3427

* BIFEE R O BEFHIIFTE ORI B T =R £ CIC LR ED Z &,

Send application and attachments to HRO Atsugi SO by 1500 of the Cut Off/Closing date of the announcement.
* SRR AL T MLC/IHA BUE O RS 2 72 L TR VISR IXIRE OXIR L 720 £H A,

Ineligible applicants will not be referred for consideration.
SR SN NEERITBIR L LEW A, Submitted applications will not be returned.

6. B FRZA Duties

This position is located in Personal Property Branch, FISCY Atsugi Site, Supply Management Department, U. S. Fleet
and Industrial Supply Center, Yokosuka. He/she is responsible for all household goods on site quality control
inspections. Incumbent deals directly with customers, moving companies, Traffic Manager and the Division Officer.
Incumbent requires bilingual skills in order to perform major duties.

MAJOR DUTIES AND RESPONSIBILILTIES

1. Inspection: Inspect all household goods traffic movements on or off station. Inspect household goods during pack
out or delivery. Advised and assist personnel all necessary and proper procedure of household good movements in
strict compliance with existing household goods shipment regulations. Directs moving companies upon personnel's
request within strict compliance of Personal Property regulations. Inspect moving companies' pack out and delivery
procedures. Redirect moving companies to proper pack out or delivery procedure if necessary. Determines and
provides claims procedural to all customers who incurred personal property and residency damages.

2. Reports and Documentation: Prepare and submit shipments Evaluation and Inspection Report (DD Form 1780-R)
and Semi-annual report to carries. Issue Letter of Warning (LOW) or Letter of Suspension (LOS) to carries when
violation (s) is observed. Submit Contract Monitoring Surveillance Report (AF Form 372). Maintain carriers'
performance files.

3. Becomes familiar with SMART Web Move (SWM). Performs other related duties as assigned.
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